
 
 
 
 

 
  

School ID: 11826 
 

My Child at School User Manual 
 

You will be sent an invitation code to set up your account on your childs first day. Please 
activate this within 48 hours of receiving the text.  

Please note: in order to make payments/bookings please ensure you are logged in via a web 
browser and not the app.  
 
Booking onto Clubs/Trips: 
 

1. Log on to your MCAS account using a web browser  
 

 

 
 

2. To view the available Clubs/Trips for your child please click ‘more’ button. 
 
3. You will then be taken to the Clubs/Trips page as shown below. 
 

 



 
 
 
 

 
  

 
4. Click on the Club/Trip you would like to book and a small booking screen will appear. 

 
 

 

 
 

5. Once you are happy with your selection, please click Enrol Now. 
 

6. Your club selection will then appear on your Dashboard. 
 

 
 
 
 
 
 
 
 
 



 
 
 
 

 
  

 
 
 
 
Paying for Clubs/Trips: 
 

1. If you are booking onto a Club/Trip that requires payment, steps 1-4 above apply, 
once you have selected your chosen Club/Trip please click ‘Add To Basket’ as 
shown below. 

 

 
 

2. You can access your basket via the symbol. 
 

3. You will then be taken to your online basket where you will be given 10 minutes to 
pay for your items. Once you are happy with your selection, please click ‘Checkout’  

 

 
 



 
 
 
 

 
  

 
 
 
 

4. You can then pay via card/PayPoint and your transaction is complete. 
 

 
 
 
Paying for School Dinners: 
 

1. You can make payments for School Dinners by entering your dinner balance into the 
‘Dinner Money’ widget as shown below and click ‘Add to Basket’. 

 

 
 

2. You can access your basket via the symbol. 
 
 
 



 
 
 
 

 
  

 
 
 
3. Once you are happy with your amount, please click ‘Checkout’ and follow payment 

instructions.  

 
 
 
Paying via PayPoint: 
 
If you do not want to make online payments via MCAS you can access your PayPoint 
barcode on your account.  
 

1. Once on your Dashboard please click ‘Show Barcode’ as shown below. 
 

 
 
This will then bring up a unique barcode linked to your MCAS account that you can use to 
scan at any PayPoint shop. Please allow 48 hours for the payment to appear on to your 



 
 
 
 

 
  

account. Once the payment is showing, you can then pay for Clubs/Trips via the methods 
above and simply clicking ‘use PayPoint balance’ at checkout.  
 
Please note: if you do not have internet access at home, please contact the school office 
and they will be able to print off a barcode for you.  
 
Linking Siblings:  
 
If you have siblings in school and need to switch accounts, please click on your child’s name 
in the left hand corner of your Dashboard as shown below. This will then bring up a drop 
down menu for you to select which child you would like to view. 
 

 
 
Please note: if you have children not showing on your drop down menu, please contact the 
school office. 
 
Log in details: 
 

The School ID is 11826 

 
If you have not yet received your log in details, please contact the school office and they will 
issue them again. 
 
 


