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Empathy Honesty Respect Responsibility

School ID: 11826
My Child at School User Manual

You will be sent an invitation code to set up your account on your childs first day. Please
activate this within 48 hours of receiving the text.

Please note: in order to make payments/bookings please ensure you are logged in via a web
browser and not the app.

Booking onto Clubs/Trips:

1. Log on to your MCAS account using a web browser

2. To view the available Clubs/Trips for your child please click ‘more’ button.

3. You will then be taken to the Clubs/Trips page as shown below.
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4. Click on the Club/Trip you would like to book and a small booking screen will appear.

Chub/Trip Detail
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5. Once you are happy with your selection, please click Enrol Now.

6. Your club selection will then appear on your Dashboard.
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Paying for Clubs/Trips:

1. If you are booking onto a Club/Trip that requires payment, steps 1-4 above apply,
once you have selected your chosen Club/Trip please click ‘Add To Basket’ as
shown below.

CiubiTrip Detall

2. You can access your basket ﬂ via the symbol.

3. You will then be taken to your online basket where you will be given 10 minutes to
pay for your items. Once you are happy with your selection, please click ‘Checkout’

Head Office: Trinity Multi-Academy Trust, Shay Lane, Halifax, HX2 9TZ Registered in England and Wales No: 6897239 VAT registration number: 257 1209 15



:"i': Akroydon Primary Academy

Empathy Honesty Respect Responsibility

4. You can then pay via card/PayPoint and your transaction is complete.
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Paying for School Dinners:

1. You can make payments for School Dinners by entering your dinner balance into the
‘Dinner Money’ widget as shown below and click ‘Add to Basket'.

20082018 Packed Lunch

. \ £0.00
=
2. You can access your basket via the -gl symbol.
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3. Once you are happy with your amount, please click ‘Checkout’ and follow payment
instructions.

® Shopping Basket «

@ Oiner Money Depost for Ea Ancerson £1000 =
Totai Price: 21000

Paying via PayPoint:

If you do not want to make online payments via MCAS you can access your PayPoint
barcode on your account.

1. Once on your Dashboard please click ‘Show Barcode’ as shown below.
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20002019 Packed Lunch £000 o Chibs And Trips data found

23092019 Packed Lunch £0.00
20002019 Packed Lunch £000
19092019 Packea Lunch £000

18092019 Packea Lunch £000

This will then bring up a unique barcode linked to your MCAS account that you can use to
scan at any PayPoint shop. Please allow 48 hours for the payment to appear on to your
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account. Once the payment is showing, you can then pay for Clubs/Trips via the methods
above and simply clicking ‘use PayPoint balance’ at checkout.

Please note: if you do not have internet access at home, please contact the school office
and they will be able to print off a barcode for you.

Linking Siblings:
If you have siblings in school and need to switch accounts, please click on your child’s name
in the left hand corner of your Dashboard as shown below. This will then bring up a drop

down menu for you to select which child you would like to view.

# Dashboard

@ Timetable Dinner Money
What Is apto? Dinner Balance Summary

Period Subject Class Teacher Time Credit Balance Summary : £ 0.00
AM Tutor Group SMAP Mr D Walking 09.00 Deposit Amount £

PM Tutor Group SMAP Mr D Watkins 13.00

Dinner Detail [ |
- recent meals
Date  Meat Details cont
24/09/2019 Packed Lunch £000 No Clubs And Trips data found
23/09/2019 Packed Lunch £0.00
20/09/2019 Packed Lunch £0.00
19/09/2019 Packed Lunch £0.00 p

18/09/2019 Packed Lunch £0.00

£0.00

Please note: if you have children not showing on your drop down menu, please contact the
school office.

Log in details:
The School ID is 11826

If you have not yet received your log in details, please contact the school office and they will
issue them again.

Akroydon Primary Academy, Rawson Street North, Halifax, HX3 6PU
tel: 01422 351291 email: admin@akroydon.org web: www.akroydonprimary.org
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